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Department of Defense Dependents’ Schools (DoDDS) 
The Department of Defense Education Activity (DODEA), in Arlington, Virginia 
maintains authority for the overseas schools (DoDDS) and the stateside schools 
(DoDES). George C. Marshall is a DoDDS, under the authority of DoDEA. 

 
 

The organizational structure of the Department of Defense Education Activity and 
Department of Defense Dependents’ Schools is as follows: 
 

Secretary of Defense 
Assistant Secretary of Defense for Personnel and Readiness 

Director, Department of Defense Educational Activity 
Area Superintendent, DoDDS-Europe 

 
 

Whenever concerns arise regarding our school, experience has shown that the 
overwhelming majority of them are best resolved at the school level and most often by 
speaking with the classroom teacher. However, if you need to contact any of the officials 
listed above we will provide you with the appropriate information. 

The levels of authority for DODEA and DoDDS are as follows: 
 
Director, DODEA     DODDS European Director 
4040 North Fairfax Drive    Unit 29649 
WEBB Building     APO AE 09096 
Arlington, VA 22203    Phone: 0-0-49-611-380-7615 
Phone: (703) 696-4462 ext: 104 
 
Superintendent Italy/Turkey/Spain District Phone: 0-0-39-0444-303541 
Unit 31401 Box 11 
APO AE 09630  
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I. GENERAL INFORMATION: Accreditation, Conferences, Parent 
involvement, PTSO, SAC, Visitors, Volunteers, Marshall Memo, Homework 
policy, Student records, Address and telephone number changes, Emergency 
closure of school, and Attendance policy. 

 

 ACCREDITATION 
The North Central Association of Colleges and Schools (NCA) accredits George C. 
Marshall School. To maintain the accredited status, the school must have fully qualified 
faculty members; offer at least the minimum number of Carnegie units of study in the 
high school provide specified types of service to students, and satisfy other established 
NCA standards. 
Each school year an annual report is sent to the NCA in Boulder, Colorado for renewal of 
accreditation. Once every five years a team of educational program evaluators visits the 
school as part of the accreditation process. Our last visit was spring of 2004. 
As an accredited school, student credits earned at the George C. Marshall School are fully 
recognized and transferable to any American high school, college or university. 

 

CONFERENCES 
A student, parent/guardian, faculty member, or principal may initiate parent conferences. 
Parent conferences are considered a valuable and important means of developing 
understanding and mutual cooperation. Routinely, there is a formal conference for 
parents after the first marking period. Please call the school (287-2532) if you wish to 
schedule a conference. 

 

PARENT INVOLVEMENT 
The positive and consistent School/Home/Community partnership provides a safe and 
wholesome environment for our students to learn and achieve. It is recognized that 
parents are the first and most influential teachers of their children. It is through parents’ 
involvement that children develop the value of learning and working, the importance of 
relationships, and constructive use of leisure time. Parental involvement and participation 
at George C. Marshall is an understood, necessary, and expected partnership. Volunteer 
opportunities can be explored through your child’s teacher, the school office, PTSO, and 
SAC. 

 

PARENT-TEACHER-STUDENT ORGANIZATION (PTSO) 
The PTSO is an organization of parents, teachers, and students who are interested in 
working together to enrich and support elementary, middle, and high school activities and 
programs. Look for PTSO announcements regarding meetings and upcoming events in 
the Marshall Memo. 
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SCHOOL ADVISORY COMMITTEE (SAC) 
With the Department of Defense Dependents’ Schools there are several committees that 
allow parents, students, and professional employees to review school matters. Locally, 
the School Advisory Committee (SAC) advises the principal and the parents on many 
facets of our school’s operation. The committee is elected every year, and meetings are 
held on the first Thursday of each month. All school community members are welcome 
to attend and participate in these meetings. 

 

SCHOOL SUPERVISION AFTER SCHOOL HOURS 
Although most students leave the building at the end of the school day, many remain to 
participate in extracurricular activities; to use the library; to receive extra help from 
teachers; however, we are not staffed to provide supervision in the halls and other 
common areas after school. Those students who remain in the building after 1510 hrs 
must be participating in an activity under a faculty member’s supervision. Students not 
chaperoned are not allowed to wait around the school building until evening activities 
commence. Transportation of students is the responsibility of the parents except for high 
school programs, 9-12 grade. 

 

VISITORS 
Adult visitors to classes must check with the office. For all student functions, visitors 
need advanced approval from the principal. At school sponsored events, it is the decision 
of GCM to limit the maximum age of guests to 20 years. 

VOLUNTEERS 
GCM welcomes all community volunteers. Please contact the school office or PTSO. 

 

WEEKLY NEWSLETTER: MARSHALL MEMO 
A school newsletter, the Marshall Memo, is published and distributed by the school. The 
newsletter is designed to provide current information specific to our school and to share 
items of interest received from various sources. It is sent home with your child on the last 
school day of the week and is available via email if parents provide an updated email 
address. 
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HOMEWORK POLICY  
George C. Marshall School’s policy is based upon and complies with DS Administrative 
Instruction 2000.9; July 7, 1993. 
Guidelines for the assignment of homework are as follows: 

 Grades:     Hours: 
One through Three   2 to 4 hours per week 
Four through Fifth    5 to 6 hours per week 
Six through Eighth   7 to 9 hours per week 
Nine through Twelfth   10 to 15 hours per week 

 

STUDENT RECORDS 
Records are maintained for each student enrolled in our school. Parents, legal guardians, 
and secondary school students have the right to review all their records. Persons other 
than authorized school officials will not have access to students’ records without the 
written permission of parent and/or student, except where a student record is formally 
requested by an authorized investigative agency. The parent and/or student have the right 
to challenge any information contained in the student’s record, which is considered of 
questionable validity. Procedures for challenging information are available from the 
principal. The school maintains the secondary records for four years following 
graduation, transfer to another school or withdrawal from school. The regional office then 
maintains the transcripts for one year before being sent to the United States for storage. 
After five years, copies of transcripts (grades 9-12) may be obtained through:  

 
ETS 
 PO BOX 6605 

PRINCETON, NY 08451 
TELEPHONE: 1-800-257-9484 

 

ADDRESS AND TELEPHONE NUMBER CHANGES 
Please contact the school office whenever a home and/or work telephone number or 
address changes. Failure to do so could mean that we will not be able to reach you in the 
event of an emergency. It would be helpful if you would provide the school with a fax or 
email address, too. 

 

EMERGENCY CONTACTS 
If parents/legal guardians will be out of Ankara and their child/children will continue to 
attend school, the school must be informed of the following: 
 1. Parent emergency contact-names and phone numbers. 
 2. Name and phone number of adult with whom the child will be staying during 
parental absence from home. 
 3. Name of person with Medical Power of Attorney for child. A copy of this 
Power of Attorney should be given to the school, c/o School Nurse. 
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EMERGENCY CLOSURE OF SCHOOL 
Adverse weather, safety, or other conditions may force the unscheduled closure of 
school. Specific procedures are in place to provide directions for an orderly evacuation of 
the school if it becomes necessary. The following steps will be taken to ensure that such 
unscheduled closings will go as smoothly as possible. 

1. Notification of families is a community effort. Each major organization assists 
in constructing a telephone tree to be used for parent notification in case of an 
unscheduled closure. The school will construct and maintain a roster to include all GCM 
staff and teachers, bus attendants, commercial school bus transporters, international 
students, and students without major organization affiliation. It is important that all 
families provide current address and phone number information to the school and their 
respective agency. 

2. Once a decision is made to close the school, school administration contacts 
each major organization and initiates the school notification tree. Each organization 
notifies their school families. Every effort will be made to contact each family, but this is 
not assured due to the short notice nature and timing of such notifications. If in doubt 
about school closure, please contact the school office. 

3. Families must have a plan in place in case of early school closure or 
cancellation. Local GCM policy mandates a parent or designated individual be at the bus 
stop to meet children in grades 4 and below. If no one is there, children will be returned 
to the school and parents will be contacted. 

 

ATTENDANCE POLICY 
GCM is proud of our students’ record of academic excellence. Students can best maintain 
this record of excellence through regular school attendance. 
ABSENCES: 
 
Excused absences will be granted for: 
Illness, family emergencies, religious observances, family trips and medical necessities, 
which cannot be cared for during non-school time. Except in the case of illness and/or 
family emergencies, the office must approve absences. Those students who participate in 
school-sponsored trips or contests, including DoDDS tournaments away from Ankara 
must have parental permission. 

 
 Unexcused absences are any absences not included in above paragraph as well as any 
absences not formally approved by the principal. Unexcused absences deny students 
make-up work privileges. 

 
 In-school absences are when a student is absent from a class, in order to attend a 
separate program, with prior approval from the student’s teacher. 

 
 Truancy is skipping school, as differentiated from an unexcused absence, without 
permission of parent/sponsor and school officials. Truancy that is confirmed will result in 
disciplinary action. 
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Excessive absences are when a student has been absent an excessive number of times 
during a quarter (whether excused or unexcused. A review of the student’s academic 
progress will be made with the classroom teachers, parents, student (if age appropriate), 
principal, and counselor to discuss progress and continued enrollment. 
 
Notes for Absences 
A note from the parent must be received upon the student’s return to school in order to 
receive an excused absence or tardy. The parent’s letter must explain the absence or late 
arrival and be presented to the registrar, for the student to receive an excused absence 
form. The excused absence form must be initialed by all teachers and returned to the 
registrar at the end of the day. 
 
Forgery of names on the explanation form is fraudulent. Disciplinary actions will 
normally result if forgery is found on “any explanation of absence” form. 
 

Make up Work 
Excused absences will enable students to make up the missed work. As a general rule, a 
student will be given one day for each day of absence; i.e., a two-day absence will require 
work to be submitted on the third day following the last day of the absence. Work missed 
during an unexcused absence will be made-up, but credit will not be given. 
 
Family Trip Policy (non-emergency) 
The school recognizes the wonderful opportunity families have to travel and it 
encourages parents to take advantage of our location to pursue these educational 
experiences. However, prior coordination between parents and school is mandatory. 
Parents must notify the school guidance counselor by telephone or in writing two weeks 
prior to a planned trip. In addition, arrangements must be made with each teacher for 
completion or make-up of all schoolwork missed during the trip. Four days before the 
planned trip, the student must pick up a “pre-excused” form obtained from the main 
office. The form must be completed with all teachers’ signatures, and returned to the 
guidance office at least 4 school days prior to the trip. If this amount of advance notice is 
not given, the teacher will be unable to prepare assignments before the trip is taken. 
Assignments for the period of the absences will be submitted prior to the trip, unless 
special arrangements have been made with the teachers. Careful planning of family trips 
is necessary to ensure successful completion of course requirements. Excused absences 
for any trip during semester examinations and at the end of the year will not be granted. 

 
 
II. CONDUCT OF STUDENTS: Dress Code, Smoking Policy, 

Telephone and electronic equipment policy and Discipline Policy 
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STUDENT CONDUCT 
A very high standard of conduct is expected of all students who attend George C. 
Marshall School. Behavioral goals for learning are: 

• Treat others, your school and property with respect. 
• Be prepared for classes and arrive punctually. 
• Act and speak in an appropriate and responsible manner. 
• Follow directions and stay on task. 

 

DRESS CODE 
Students at GCM should exercise good taste in attire and grooming. Students are 
expected to wear appropriate and neat attire during the regular school days and at school-
sponsored activities. 
The responsibility for student dress and grooming is that of the students’ and their 
parents. The following guidelines should be followed: 

• Offensive or drug related words on clothing or jewelry is not permitted 
• Spaghetti strap blouses for women, basketball shirts for men are not permitted 
• Short shorts or skirts, (Neat shorts or skirts may be worn as long as they are at 

least MID-THIGH in length. Approximate inseams for shorts should be 6 inches 
or more. Slits in skirts should be no higher than mid-thigh) 

• Midriff shirts or tube tops are not permitted. Skin should not be visible between 
shirt bottom and waistband of pants/skirt/shorts/skorts. 

• Hats, hoods, bandannas, and/or sunglasses may not be worn inside the building. 
• Combs or brushes should be stored appropriately and not worn in hair. 
• Chains holding wallets should not be visible. 
• Underwear should not be visible. 
• For safety reasons, jewelry may not include: arm or neckbands and piercing, or 

have spikes or other protruding parts. 
• With the exception of spirit days, no pajamas or slippers will be worn in school. 

 
Inappropriate dress will result in requesting the sponsor to bring appropriate clothes to 
the school immediately. Additional dress requirements will be specified for special 
school activities such as graduation, National Honor Society programs, and awards 
assemblies. Administration reserves the right to instruct students when dress is 
inappropriate. 

 

STUDENT SMOKING POLICY (and TOBACCO use) 
Students are prohibited from possessing or using tobacco products during the school day 
on or off school property, on school-owned and operated buses or on charted buses, or 
when participating in school-sponsored or school-supervised activities on or off campus. 
Violation of this policy will result in disciplinary action/consequences to be determined 
by the school which may include referral to counseling or appropriate authority for any 
students found to be smoking/(chewing/dipping) during the school day whether on or off 
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campus. There will be no designated smoking areas defined or condoned by DoDDS-E 
schools.  

 

TELEPHONES AND OTHER ELECTRONIC EQUIPMENT 
Student use of telephones must be confined to emergencies. We also request that calls to 
students during school hours go through the main office and be limited to emergency 
situations. Student cell phones are required to be turned off in the school building during 
school hours. This includes the use of text messaging and instant messaging. 
CD players, walkmans, Game boys, cell phones, pc’s, etc. are not to be used in class 
during school hours (they maybe used during lunch and before /after school). The 
teachers/staff have the right to request such items be left in school lockers during class 
time. The school is not responsible for any lost or misplaced items.  

 

DISCIPLINE POLICY 
(Note: This following is excerpted from DODEA 2051.1, Disciplinary Rules and 
Procedures, the primary source for DoDDS discipline matters. Additional discipline 
guidance is found in DoDDS-Europe Enclosure 7 to 2051.1 (school bus discipline) and 
DoDDS-Europe Zero Tolerance policy for weapons. Copies of any of these publications 
are available in the school office.) 
 
Management of student behavior is a responsibility shared by students, parents, the 
school and the community, and is structured to teach and reinforce positive student 
attitudes and behaviors. Proper student conduct is required at all school activities while 
on school property, while en route between school and home, to include school buses, 
during the lunch period whether on or off campus, and during or while going to or 
coming from all school sponsored events/activities that affect the missions or operations 
of the school or district including field trips, sporting events, stadium assemblies, and 
evening school-related activities. 
 
For Minor or First Offenses: A student can receive written notice, verbal reprimand, 
notice to parents, grade reductions, suspension of school or extra-curricular privileges, in-
school suspensions, time-outs, teacher/student/parent conferences and any other teacher 
intervention deemed appropriate. Examples of behaviors deemed minor are (but are not 
limited to): tardiness, unexcused absences, being unprepared for class, horseplay, 
cheating, lying, offensive language, disrupting class, damage to school or personal 
property. Nothing in this paragraph precludes the imposition of more serious discipline, 
such as suspension or expulsion, when a child engages in repeated or multiple acts of 
misconduct, which individually might not warrant suspension or expulsion. 
 
GROUNDS for SUSPENSION OR EXPULSION: 
Long-term suspensions and expulsions are remedies of the last resort. Removal of 
children from school will occur only when all other reasonable methods of shaping a 
student’s behavior have failed. Removal is also authorized when the student’s behavior 
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presents an imminent threat to the safety of others in the school or to the misbehaving 
student. 
 
In-school suspension, if possible, is preferred to out of school suspension except when 
the child poses a risk of injury to him/herself or others. All students who are suspended 
from class or school must complete all assignments of work and exams during that period 
to earn credit. If the suspension period coincides with an exam period, the Principal has 
the option to offer make-up examinations or to defer the suspension until after the exam 
period (including deferment to the start of the next semester). 
 
At the beginning of each school year the Principal is responsible for appointing and 
convening a school disciplinary committee to consider any expulsion or suspension for 
more than 10 days (cumulative) in the same school year. The disciplinary committee 
must be independent of the Principal. The committee is made up of community members, 
and any parent interested in participating should contact the school Principal at or prior to 
the start of the school year. This committee is appointed for the duration of the school 
year. 
 
Behaviors that warrant consideration of suspension or expulsion are (but are not limited 
to): threatening another person (bullying), possession, use, offering, selling or furnishing 
mind altering substances, extortion, robbery, stealing, possession or use of tobacco, 
habitual profanity, inappropriate displays of affection, possession or use of drug 
paraphernalia, vandalism, arson, or any threat to bomb, burn or destroy the school 
building or property, willful defiance of supervisors, teachers or administrators, 
gambling, fighting, sexually harassing students/staff, forgery, plagiarism, cheating, 
complicity in the violation of any rules pertaining to the school, DoDDS, or military 
installation, possession of fireworks, possession of a weapon. 
 
A mandatory expulsion recommendation is required for a second offense. Expulsion 
remains an option for a first offense, if the Principal so recommends and the disciplinary 
committee concludes that such measures are necessary. 

 

ZERO TOLERANCE for WEAPONS POLICY  
Students are not to have the following in school 

• Weapons that could frighten or jeopardize the safety of individuals. 
• Objects that resemble weapons (replicas). 
• Other objects not resembling weapons, but used as a weapon to inflict harm. 

 
Discipline actions may include: 

• Counseling 
• Suspension 
• Expulsion 
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The Principal or designee shall recommend a pupil’s 1-year expulsion from the school for 
possession of any firearms, knife, explosive or other dangerous objects of no reasonable 
use to the pupil at school or at a school activity. 
 
Please discuss these policies with your children. Parents and students can request a more 
detailed outline of behavior requirements and discipline policies by request to the 
administrative office. 
 
All students have a right to have a safe and secure school environment. It is the 
responsibility of all of us to maintain a safe learning environment for our children. 

 

ENROLLMENT/GRADUATION REQUIREMENTS:  
 Medical/Immunization, Pupil Personnel Services, Graduation requirements, 
Valedictorian/Salutatorian, Diploma, Report cards, Grade point averages Final grades, 
Schedule changes, Testing programs, Enrichment studies, Transportation, Textbooks, 
Study trips, Grade placement, European grade equivalency. 

 

MEDICAL AND IMMUNIZATION REQUIREMENTS 
School Nurse: 287-2529 est. 8290 
Medical emergencies will be sent out locally. 
A full time school nurse is available to provide emergency first aid and care for minor 
discomforts during school hours. The nurse can give medications that are properly 
labeled with a note from the parents. Extreme emergencies will be handled locally. In the 
event of an emergency, parents will be contacted immediately. 
 
The school nurse is not a diagnostician and cannot run a dispensary. Please do not send a 
sick child to school. Sick children should be taken directly to the Embassy Health unit or 
to your family doctor. If your child should contact a communicable disease, i.e. chicken 
pox, mumps, head lice, pink eye, ringworm, etc. please contact the school nurse 
immediately. The nurse will inform the parents as to when the students may return to 
school. It is important to the general health of the school population that the school has 
this information concerning any/all communicable disease. Please see the office or nurse 
for more details contained in the “School Health Policies”. 
 
The DoDDS immunization requirements are based on the policies of the Immunization 
Practices Advisory Committee of the Public Health Service, Department of Health and 
Human Services and on requirements publicized by the Assistant Secretary Of Defense 
(Health Affairs). The DoDDS policy regarding immunizations is to provide screening to 
new entrants and to monitor the total immunization-screening program through student 
registration. While immunization is a requirement for admission/attendance in DoDDS 
schools, it is the parent’s responsibility, not the school’s, to ensure immunizations are 
current. 
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VACCINATION REQUIREMENTS 
The school requires copies of all vaccine records with dates of the following 
immunizations:
 
(OPV) Polio     Oral Polio Vaccine 
      3 doses of polio vaccine, oral or injected. 
      The last one must have been administered 
      After child’s 4th birthday. 
 
Diphtheria, Tetanus Pertussis (DPT, DT) 3 doses given singly or in combination, the 
      Last one given after the 4th birthday and 
      Within the last 10 years. 
 
Varicella     History of disease or a vaccination after 
      The age of 12 is required. 
 
Hepatitis B     3 doses 
 
Measles, Mumps, Rubella   2 doses of vaccine, the last one must 
      Be administered after the child’s 4th

      Birthday. 
 
TB/PPD Mantoux    Mantoux test required yearly with results in 
      MM of durations. Test NOT required if  
      Child has had a BCG within the past 5 
      Years. 15mm or greater indurations  
      Requires a chest x-ray. BCG is not 
      Required. Do NOT give BCG if child is 
      Going to attend an American University. 
      See TB policy for further explanations. 
      Note that American school policy differs 
      From Turkish policy. 
 
Medical: A child with a medical contraindication to one or more vaccines may be exempt 
from this requirement. The parent/guardian must present a statement from a licensed 
physician, nurse practitioner or other health care professional that the physical condition 
of the child is such that the administration of one or more of the required immunizing 
agents is contraindicated and if the condition is permanent or temporary. If the condition 
is temporary, the vaccine must be received within 30 days of the exemption expiration 
date. 
 
Documented History: A student my be exempt from the MMR requirement if a licensed 
physician, nurse, nurse practitioner, or other health care professional entered a 
documented diagnosis of measles in the child’s health record. Documentation of a BCG 
vaccine within the last 3 years will exempt a student from the TB test. Documentation of 
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a positive skin response with a negative chest x-rays will also be exempt students from a 
yearly PPD. X-rays will be needed every 3 years from positive-tested students. 
 
Religious: A child’s parent/guardian may claim exemption for religious reasons. If the 
parent maintains the need to continue the religious exemption during a documented 
school health emergency, the student will be excused from school for his/her protection 
until the emergency is concluded. 

 

PUPIL/PERSONNEL SERVICES 
Pupil personnel services are available to all students and parents. Counseling and career 
information services include educational planning, occupational and career information, 
and personal concerns. A variety of literature, audiovisual materials and computer 
information are available in the career center to assist in vocational and educational 
planning. 
A permanent record or cumulative folder is maintained for each student. Upon request 
students and parents may review the folder. Specialists are available for students with 
learning impairments and/or speech-language impairments, and English-as-a-Second 
Language (ESL) is available for non-native English speakers. Also, a school psychologist 
assigned to the District Superintendent’s Office is available for special services to GCM 
School. Requests for special services may be made through any faculty member. A 
school guidance counselor is available to serve the needs of K-12 students. 

 

REQUIREMENTS FOR GRADUATION 
DoDEA regulation 2000-1 clearly states that students are required to complete 8 
semesters of high school programs in preparation for graduation. Therefore, parents are 
strongly encouraged to plan accordingly to assure that early graduation requests will not 
be necessary. Under extreme rare circumstances students may graduate early after 
completing graduation requirements if they have clearly demonstrated post secondary 
aptitude, if there is a financial need for early entry into labor market, or if health and 
other mitigating circumstances would be served. 
 
Graduation requirements are listed for your future planning. 
 
Required Courses       Units 
 
English 9,10,11,12-       4 
Two years of ESL may be substituted for 2 years 
of English. 
 
Social Studies- 1 credit of US History and     3 
A half credit of US Government is required. 
 
Mathematics-2 credits must be earned in course   3 
Work that includes algebra and geometry. 
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Science- All courses must contain a laboratory   3 
component. 
 
Career Education       1 
 
Second (Foreign) Language- Total credits in   2 
the same second (foreign) language 
 
Fine Arts-Related courses are: music, drama   1 
dance, humanities. An aesthetic product is required 
 
Physical Education       1 
 
Health         .5 
 
Computer Technology and/or Computer Science   1 
 
Sub-total for Required Courses     19.5 
Sub-total for Elective Courses     4.5 
Sub-total for Non-credit Service      
Service Learning Requirements     0 
TOTAL CREDITS       24* 
 
 
*Beginning with the graduating class of 2008 students will need 26 total credit 
hours. 

 

DODEA CLASS OF 2008 & BEYOND GRADUATION REQUIREMENTS 
Required Courses        Units 
Language Arts: 9, 10, 11, 12.       4 
Two years of ESL may be substituted for 2 years of English. 
 
Social Studies:         3 
One credit of U.S. History, 1 credit of either World Regions 
 or World History, and ½ credit in H.S. Government are required. 
 
Mathematics:         3 
Algebra I and Geometry are required. The third 
Math credit must have a course code of 400 or above; 
Excluding Lab classes. 
 
Science:         3 
Biology is required and either a chemistry or 
Physics credit is also required. (Physics Applications 
in the Community and Chemistry Application in the  
Community meet the credit requirements for graduation). 
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Foreign Language:        2 
A total of 2 credits are required in the same  
Foreign language. 
 
Professional Technical Studies:      2 
½ credit must be in computer technology. 
 
Physical Education:        1.5 
PE-Lifetime Sports (PEL301), PE- Personal Fitness 
(PEF301) and PE-Personal Fitness (PEF401) are required 
 
Fine Arts:         1 
Courses used to meet this credit must relate to: 
Visual arts, music, theater, dance, and/or humanities. 
 
Health Education        .5 
 
Sub-Total for Required Courses      20 
Sub-Total for Elective Courses      6 
TOTAL CREDITS        26 

 

INCOMING GRADES 
DoDDS policy is to accept grades awarded in other school systems at face value. If 
courses recorded on transcripts of incoming students indicate a weight awarded by a 
previous school, it will be counted as a weighted grade according to DoDDS standards.  
Students who have completed AP courses and taken the AP exams in school systems 
where grades were not weighted will receive the weight for those AP courses in 
accordance with the DODEA grading scale. 

 

VALEDICTORIAN/SALUTATORIAN 
All DoDDS students will be in contention for Valedictorian and Salutatorian with the 
following exception. Students who transfer to a DoDDS high school from a non-DoDDS 
high school or home schooling program after their senior year has started will not qualify 
as Valedictorian or Salutatorian. 

 

DoDDS DIPLOMA 
Students who meet DoDDS minimum graduation requirements will receive a DoDDS 
diploma. Students who register in DoDDS from a home-schooling program must be 
enrolled in a DoDDS high school for at least the final two semesters of their senior year 
in order to receive a DoDDS diploma. Students who elect to receive a high school 
diploma from a non-DoDDS school will not receive a DoDDS diploma. 
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REPORT CARDS and GRADE POINT AVERAGES 
Report cards will be issued every 9 weeks. Normally, parents are notified of 
unsatisfactory student achievement at the end of the fourth week in each marking period. 
Parents and students should receive this notification in sufficient time to allow students to 
correct the cause of the unsatisfactory achievement. 
  

1. Grades K-5: In November, of the first quarter, individual parent conferences 
are held to discuss students’ achievement. Grades 6-12 also offer conferences on a 
rotating basis. 
  

2. Grades 6-12: Junior and Senior High School report cards will use the following 
approved system-wide marking system: A=Excellent, B=Good, C=Average, D=Poor, 
F=Failure, I=Incomplete, E=Passing on the basis of effort, P=Passing, N=No Grade 
(Used in Pass/Fail courses in lieu of “F”), WP=Withdrawn Passing, and WF=Withdrawn 
Failing. The use of “+” and “-“ to denote slightly higher or lower grade marks is 
approved for use on report cards, but will not place any value on the grade point average. 
  a. Use of the Incomplete “I” Mark: The “I” for incomplete may be given 
to a student in a subject, at the discretion of the teacher, when the student is not able to 
complete the required assignments due to late entry, prolonged illness, or excessive 
approved absence from school. The Guidance counselor and teacher will determine the 
length of time needed to complete the work. If the work is not completed in the allotted 
time, the “I” grade will be changed to a grade representing the value of the work 
accomplished in the course. The time allotted for completion will not normally extend 
beyond 2 weeks after the end of the 9-week grading period. The grade ”I” will not be 
recorded on the permanent record card (transcript). In preliminary computations of the 
student’s grade point average, the grade of Incomplete is equivalent to zero grade points. 
  b. Use of the Effort “E” Mark: The “E” for effort is used to denote that a 
student’s achievement level is below that for a passing grade, but the student has worked 
up to capacity. Students receiving the grade ”E” will receive credit for the course and the 
grade ”E” will be equivalent to the grade of “D” for purposes of computing student’s 
grade point average. 
  c. Passing “P”: The “P” for passing is used for passing a Pas/Fail course. 
Credits earned in this type of course are applicable to graduation requirements, but are 
not used in computing the grade point average. 
  d. No Grade “N”: The “N” for no grade is used to show that a student did 
not achieve passing mastery in a Pass/Fail course. The “N” grade will result in the course 
appearing on the student’s transcript, but no credit will be awarded and the course will 
not be included in the computation of the student’s grade point average. This mark may 
be used whenever, in the opinion of the principal, the assignment of the grade is not 
appropriate. 
  e. Use of the Withdrawn “WP” and “WF”: The mark for “WP” for 
withdrawn passing is used to denote a withdrawn without prejudice (e.g. the course is not 
used in the computation of the grade point average.) The mark of “WF” for withdrawn 
failing is used to denote a withdrawal that is counted as an “F” in the course for the 
purposes of grade point average computation. Students, who withdraw, either passing or 
failing, do not receive credit for the course, but it does appear on their transcript. 
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  f. Use of “+” or “-“: The use of the “+” or “-“ with grade marks is 
authorized for use on report cards and permanent record cards; however, the “+” or”-“ 
does not have any value in computing a student’s grade point average. 
  g. Distribution of Grades K-12: Grades on report cards will be determined 
by the degree to which students are achieving established program objectives. The 
Principal is responsible for grading and has the authority to determine final grades. 
  h. Weighted Grades: To recognize student achievement in honors and 
advanced placement course, DoDDS will compute grade point average using weighted 
and unweighted grades which students have received in DoDDS or any other school 
system. The following point values are to be used in calculating the GPA of courses 
completed in DoDDS: 

   Unweighted   Weighted 
   A=4.0    A=5.0 
   B=3.0    B=4.0 
   C=2.0    C=3.0 
   D=1.0    D=2.0 

   Computation of relative student achievement within graduating classes, 
i.e. class ranking, will be determined on the basis of weighted grade point averages. 
DoDDS will accept at face value weighted courses completed in non-DoDDS by DoDDS 
students prior to enrollment in DoDDS.  
 

3. Grade Point Average (GPA): A student’s GPA will be determined in 
accordance with the proceeding guidelines with respect to each mark authorized for use 
with secondary school grade reports. Each course will have equal value and may not be 
weighted on any criteria other than for the credits involved. All courses having grade 
point value must be used in computing GPA. In this computation the approved marks 
have the following values: 
    
Mark    Grading Point Value 
   A=90-100%    4.0 
   B=80-89%    3.0 
   C=70-79%    2.0 
   D=60-69%    1.0 
   E=     1.0 
   F= 59% and below   0.0 
   I=      not used in computation 
   P=     not used in computation 
   N=     not used in computation 
   WP=     not used in computation 
   WF=     0.0 
   +or-     not used in computation 
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Final Grades 
All recorded grades, including the final examination, or other evaluation activities 
measuring student’s achievement level of objectives, are used in determining the final 
grade. Successful completion of yearlong courses, (120 hours of instruction), is valued at 
one unit credit for students Grades 9-10. Semester courses (60 hours of instruction) are 
valued at one-half unit of credit.  

 

ACCELERATION/EARLY WITHDRAWAL 
Acceleration 
A student who is to transfer from GCM within 20 days of the end of the semester is 
eligible to request an acceleration program to complete the semester’s work if the 
following conditions are met: 
  

1. The student’s sponsor must be on Permanent Change of Station orders to 
transfer from GCM within the last 20 days of the school year and/or semester. 
  

2. The sponsor must request an accelerated program through the guidance 
counselor and/or principal at least 30 days prior to the scheduled departure date and 
provide the principal with a copy of their PSC orders. 
 
 3. If the student is performing satisfactory prior to the written request, advance 
assignments will be given to complete the semester course requirements and a semester 
or end of the year exam will be given to cover the semester’s or year’s course objectives. 
  

4. The student will receive grades and credits (9-12) for this semester in his /her 
courses according to examination results, efforts, and achievements on the advanced 
assignments and their performance on their regular class work. 
Early Withdrawal 
If a student will be withdrawing from GCM 20 days prior to the end of the semester or 
school year, the student will not be eligible for semester credit. Instead, a report of grades 
covering student progress up to the date of withdrawal will be issued to the receiving 
school. 
 
Written notification of early withdrawal from school must be submitted to the school 
registrar at least 5 school days prior to the withdrawal date and preferably sooner. 

 

Schedule Changes 
Once a student and parent have selected courses for the school year changes can only be 
made during the first week of the beginning of each semester. Reasons such as, “not 
liking the course”, personality conflicts, etc. are not valid reasons for changing a course. 
The master schedule and staff assignments are based upon individual course requests. 
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TESTING PROGRAM 
GCM is the testing center for the ACT exams. The SAT and TOEFL exams are given at 
the TAA. Questions concerning college-testing programs should be directed to the 
Guidance Counselor at our school. 
 
Terra Nova Standardized Achievement Test is administered annually to most students in 
grades 3-11. 
 
TEXTBOOKS AND LEARNING DEVICES 
The U.S. government provides textbooks and other learning devices, such as calculators, 
at no expense to students. Textbooks and other devices are the responsibility of the 
student and loss or damage to the property will require payment for a replacement text or 
learning device. Payment for lost or damaged books or other school property must be 
made by bank check or money order and made payable to the Treasurer of the United 
States. Please see the main office for payment of lost or damaged property. Students are 
expected to comply with the guidelines and requirements of their teachers in the care and 
use of textbooks and other learning devices. 

 

GRADE LEVEL PLACEMENT 
Kindergarten  children should turn 5 years of age by October 31st. 
Grade One children should turn 6 years of age by October 31st and completion 

of Kindergarten is recommended. 
 
Students in grades Kindergarten and Grade One are placed in accordance with current 
regulations. All other grade level determination is based on the most recent grade 
completed. Age appropriateness is not the primary criteria in placing students. 

 

Comparison of the American School System Grade Equivalency 
European and Mid-Eastern School Systems’ Grade Equivalency. 

American School System   European/Mid-Eastern School System 
Kindergarten     Class I 
Grade One     Class II 
Grade Two      Class III 
Grade Three       Class IV 
Grade Four     Class V 
Grade Five     Class VI 
Grade Six     Class VII 

 

ENRICHMENT STUDIES 
In addition to the core curricular areas of study, students in grades K-5 have the benefit of 
the high school specialists for enrichment study in art, library science, music, host nation, 
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physical education, computer, drama, health, and others depending upon staffing 
availability. 

 

SCHOOL BUSES 
DoDDS-funded busing is provided for certain categories of students. If you are in doubt 
about your child’s eligibility for DoDDS-funded busing, please contact the School 
Transportation Officer (STO) through the school office. In order to ride a DoDDS bus, 
students must reside within the designated commuting area; please check with the school 
or the School Liaison Officer for more information. 
 
 What you need to know: 

1. All students must ride their assigned bus to and from school. Rare, compelling 
exceptions to this policy must be approved by the administration in advance. 
 

2. Students must be at their appointed bus stop a minimum of 5 minutes prior to 
appointed pick-up time. Students are responsible for quickly boarding their bus at the end 
of the school day. 
 

3. For children in grades 4 and below, a parent must be at the drop off point to 
accept their child. The only exception is for another responsible adult who is 
designated in writing by the parent. Children not met at their stop will be returned to 
the school, and the parents called to come and pick them up. 
 

4. Parents must notify the school office or transportation office, in writing, of 
moves or other situations that will affect the bus assignment of their child. 
 

5. Extra curricular buses are for the use of high school students only (grades 9-
12). Parents of these children must provide a physical street address to the activity 
sponsor to ensure their child will be transported. 
 

6. The safe transportation of DoDDS students is our most important concern. 
DoDDS uses commercial (non-military) buses for daily student transportation. The safe 
operation of our school buses depends upon the good behavior of each student. Each 
family will be given a copy of current school bus rules and discipline policy and asked to 
acknowledge receipt. Following are DODEA’s 10 School Bus Rules: 
  
The 10 School Bus Rules 
 1. Obey the driver or adult on the bus. 

2. Enter and exit the bus safely and always be prepared to show your school ID. 
 3. Stay properly seated and use the seatbelts when available. 
 4. Keep your hands, feet, and other body parts to yourself. 
 5. Do not throw things. 
 6. Put nothing out of the windows. 
 7. Remain quiet and do not disturb the driver or others. 
 8. No profanity, indecency, smoking, prohibited items or vandalism. 
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 9. Do not eat, drink, or chew gum. 
 10. Be responsible, be safe. 
 
 7. School bus discipline is handled through the School Transportation Officer and 
the school administration. The bus is considered an extension of the classroom, and 
consequences for student misconduct can range from a warning to school expulsion, 
depending upon severity and frequency of misbehavior. 

 

STUDY TRIPS 
Study trips are educational extensions of the classroom. Parent permission is required 
before a student can participate in a study trip. All school policies and regulations 
governing student conduct are in effect during study trips. Sponsors may be required to 
pick-up their child from a study trip if conduct warrants the action. A medical power of 
attorney is required for student participation in overnight trips and sporting events. 

 

Special Education Services 
 
Gifted Education Program: 
The Ankara Schools’ Gifted Education Program engages students from Kindergarten 
through grade 12. 
Eligibility is determined by a committee made up of staff, Gifted Education Specialist, 
Counselor, and Administrators. DoDEA guidelines, reviewing student ability, 
achievement levels, work sampling, and parent, student and teacher surveys are used to 
determine eligibility. Nomination for inclusion in the program may be done by parent, 
peer, self or instructors. 
Selected services, depending on the individual student, could include counseling, 
Advanced Placement classes, cluster grouping, curriculum compacting, resource room 
activities, research, pull-out classes, special projects, discussion groups, debate and extra 
curricular activities such as Knowledge Bowl (academic competition). 
 
Speech/Language Therapy Services: 
Speech/Language Therapy is part of the Special Education program in each 
DoDEA/DoDDS school. This program is designed to comply with regulations set forth in 
the Individuals with Disabilities Education Act (IDEA) and other existing special 
education legislation. Students who qualify by meeting DoDDS’ criteria in one of the 
areas: Articulation, Language, Voice or Fluency have an Individualized Education 
Program (IEP) developed with the parent and school personnel to provide necessary 
services to help that student succeed in the educational setting in the least restrictive 
environment. For information sponsors should contact the school’s Speech/Language 
Pathologist. 
 
English as a Second Language (ESL):
DoDEA provides an ESL program for students whose native language is not English. The 
goal of this program is to develop students' English language ability so that their 
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academic performance is equivalent to native English-speaking students of the same age 
and grade level. The program serves both students who are beginning to learn English, 
and those who have developed a high level of oral proficiency, but are performing below 
grade level in reading and writing because of their limited ability to read and write in 
English. As ESL students enter the DoDEA system, their proficiency in English is 
assessed using the Language Assessment Scale and the Scholastic Reading Inventory. 
The results of the assessments determine program placement into one of four levels. 
Curriculum is presented to align with correlation to the DoDEA Content Standards. The 
main goals are: Basic Interpersonal Communication, Cognitive Academic Language, and 
Socio-cultural Knowledge. The K-6th grade program utilizes textbook series: Hampton-
Brown: Into English and the 7-12 grade program utilizes textbook series: Heinle and 
Heinle. The program is student centered and allows for a variety of activities and projects 
which are integrated into the curriculum and are meant to be done in pairs and small 
groups. Students are motivated to share their unique cultural differences and creatively 
explore their similarities.  
 
Exceptional Student Education (ESE): 
ESE is a place where students with different learning styles can grow and develop to their 
full potential. Exceptional Student Education focuses on abilities, not limitations. ESE is 
a place that encourages positive self-image for every individual, in order to ensure the 
greatest success for each student. 

 

STUDENT INFORMATION: 
 Athletic participation, Clubs/organizations, Computer Usage, Fire Drills, Library, 
Lost/found, Lockers, Lunch, Honor Roll, National Honor Society, Supply lists K-5 and 
Notice to parents. 

 

ATHLETIC PARTICIPATION AND SPORTS PHYSICAL EXAMS 
 Gds. 9-12. Students must submit a physical exam prior to participating in any 
extracurricular sports programs. A letter for each sport will be sent home to parents 
explaining the students required conduct during the sports season. A signature from the 
parent is required before student can participate. Students must maintain a 2.0 in order to 
be eligible to participate in sports. 
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CLUBS AND ORGANIZATIONS 
Opportunities for student participation in extracurricular activities are considered a very 
important part of students’ school life. The activity program at the GCM School provides 
encouragement and guidance in these activities. 
Clubs and organizations will be established based on student interests. Students wishing 
to develop a club or organization should see the principal or faculty member. The 
following is a list of activities, which are routinely offered:  

 Senior Class  International Club Drama Club 
 Junior Class  Yearbook  Math Counts 
 Sophomore Class School/Newspaper National Honor Society 
 Freshman Class Soccer   Jr. National Honor Society 
 Tennis   Volleyball  Wrestling 
 Cheerleading  Cross-country  Intramural Sports (6-8) 
 Art Club (K-5)    Choral & Instrumental Music (5-12) 

 

HONOR ROLL 
Honor Roll will be published at the end of each quarter and semester in the Marshall 
Memo and the Ankara Scene. Students who receive a “D, F, or I” are not eligible for the 
Honor Roll. The Honor Roll consists of “Highest Honor”- 4.0 and above, “High Honor”- 
3.5-3.99 and “Honors”- 3.0-3.49. 

 

NATIONAL HONOR SOCIETY 
The National Honor Society and Junior Honor Society are composed of students in 
grades 7-12 who have attained high standards in scholarship, character, leadership, 
service, and citizenship. Selection and induction takes place during the second semester 
of each school year. 
Inductees to the NHS and NJHS must meet and uphold the standards set by both the 
national and local NHS and NJHS chapters. The requirements for induction are as 
follows: 
  

1. The student must be in attendance at the local school for a period of one 
complete semester and maintain a GPA of 3.6 or above, receiving no F’s or D’s, for that 
period of time. 
 2. The student must demonstrate a positive attitude about her/his academic life, 
and display generally accepted qualities of good character as per the following list from 
the  
NATIONAL HONOR SOCIETY HANDBOOK: 

• Takes criticism willingly and accepts recommendations graciously 
• Consistently exemplifies desirable qualities of behavior (poise, friendliness, 

stability…) 
• Uphold principles of morality and ethics 
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• Cooperates by complying with school regulation concerning property, programs, 
office, halls, etc. 

• Show courtesy, concern and respect for others 
• Observes instructions and rules, punctuality, and faithfulness both inside and 

outside the classroom 
• Has a power of concentration and sustained attention as shown by perseverance 

and application to studies 
• Demonstrates obedience to rules, and manifests honest by avoidance of any 

occasion to cheat 
• Shows an unwillingness to profit by mistakes by others 
• Actively helps to rid the school of bad influence or environment 

  
3. The student must demonstrate leadership qualities and experience. Each candidate 

is required to cite at least three examples of leadership. 
  

4. The student must be willing to serve others and to show participation in no less that 
three service projects completed in school, church, or community. 
 
The academically qualified students will be issued notifications letters and “Student 
Activity Information Forms” by the end of February with a deadline for turning in all 
forms. If the deadline is met, the student’s file will be reviewed but the Honor Council 
compromised of the NHS sponsor and five teachers selected by the Principal of the 
school. Candidates will be selected by the majority vote of the Honor Council, will be 
notified by letter, and will be officially inducted at a formal ceremony. Parents and 
relatives of the inductees will be invited to the induction ceremony. The academic and 
character records of all NHS and NJHS are reviewed twice a year, and members are 
subject to probationary status, and eventual dismissal, if standards of the National Honor 
Society are not maintained. 

 

COMPUTER USAGE 
Computers are a large part of today’s educational system. We are fortunate to have three 
computer labs at GCM. Before students are permitted to use DoDEA computers, they 
must sign a computer Internet Access Agreement. The authority to require the Internet 
Access Agreement is DoD Directive 1342.6 DoD Dependent Schools; DoDDS System 
Notice 22. The purpose of internet agreement is to “permit an individual’s use of 
government-owned computer resource in accordance with DoDEA policies governing 
use of the Internet and to permit enforcement of DoDEA policies governing access to 
computers and the Internet”. Signing the Internet Access Agreement is voluntary; 
however, no individual is permitted to use DoDEA-controlled computer resources until 
they have signed this statement indicating agreement to use such equipment in 
accordance with DoDEA Computer and Internet Policies. Although chat lines may be 
fun, educational purposes of them are questionable. Students should not be on chat lines 
at school. It is important that students and parents read and sign the Internet Access 
Agreement. 
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FIRE DRILLS 
All fire drills will be conducted as if there were a real fire. There will be a fire drill each 
week during the first month of the school year and one each month thereafter. 

 

LIBRARY 
The George C. Marshall School Library serves grades K-12. Holdings are in the English 
language and the collection constitutes the largest selection of age-appropriate media 
available for young people in any school in Turkey. The collection is catalogued 
according to the Dewey Decimal/Library of Congress Classification systems. Both the 
catalog and the circulation process are fully automated with the Library World system. 
The Catalog can be accessed from two stand-along computers and on all other Library 
computers. We have a Turkish collection compromising the largest selection of books 
about Turkey in English in any K-12 school. There is a Hospitality Center in the Library 
with refreshments available to visitors. 

 

LOST AND FOUND 
The school maintains a “lost and found” closet in the Hoca, (multi-purpose room) for 
items that are misplaced and found by someone else. Probably the biggest aid to 
recovering lost items is to print the student’s name on each item. This is especially true 
for clothing and lunch boxes. If any item is found and the owner is identified, we will 
make sure that it is returned. Small and valuable items are turned into the office for 
security. 

 

LOCKERS 
Students in grades 6-12 are assigned a hall locker on the first day of school. Care and 
maintenance of assigned lockers is the responsibility of each student. Lockers must be 
left in the same condition that they were in when assigned. 

 

LUNCH 
Students in grades 6-12 have limited “open campus” privileges during lunch; whereby, 
they may leave the school building, but remain within the confines of the Ankara Support 
Facility. Within the school building eating is not permitted in the computer labs or in the 
library. Classrooms cannot be used for eating lunch unless adult supervision is provided. 
Elementary students, grades K-5, eat their lunch with their class in the Hoca, school 
multi-purpose room. Children can bring their lunch from home or purchase a hot lunch.  
 
“Hot lunches” are available for all students. Tickets can be purchased from the AAFES 
facility for those with AAFES privileges, or directly from the lunch line. Hot lunches 
should be consumed in the Hoca at the provided lunch tables and trays returned to the 
lunchroom.  
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RECOMMENDED SUPPLY LIST Grades K-5 
Please remember to LABEL all of your child’s property before sending to school. 
 
Kindergarten 

• Backpack/book bag 
• Lunch box 
• Small pillow and blanket 
• 1 Box of 8 large primary color crayons* 
• 4 Large glue sticks 

 
Grades 1-2  

• Five #2 pencils with erasers 
• Crayons 
• Backpack/book bag 
• Washable markers 
• One pair of children’s scissors 
• Lunch box 
• Pencil case/box 
• Erasers 
• Colored pencils  
• 4 pocket folders 
•  

 
Grades 3-4 

• Loose leaf paper for writing* 
• #2 pencils*, 3 to start off the school year 
• 2 spiral binders (with paper), or composition books 
• Color crayons* 
• Color markers* 
• Color pencils* 
• 1 Ruler, inches and centimeters 
• 2 Large boxes of Kleenex tissue 
• 1 Container to hold pencils 
• 1 Backpack/book bag 
• Glue bottles or glue sticks* 
• 1 Pair of scissors (for a child)* 
• 3 Pocket folders* 
• Large erasers* 
•  

 
Grade 5 

• Back/pack 
• Loose leaf writing paper 
• 3 Spiral notebooks 
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• 1 Ruler (inches and cm.) 
• 2 Large boxes Kleenex 
• Glue stick 
• Pencils, pens, erasers 
• Scissors 
• Lunch box 
• Colored markers 
• Colored pencils 
• 5 Pocket folders  
• Protractor 
• Compass 
• Water colors 
• Pencil/organizational box 

Notice to Parents: 
1. * Denotes items that will need to be replenished during the year. 
2. Please do not buy your child small plastic pencil sharpeners. Students tend to play with 
these in their desk; shavings that fall on the floor cause a mess on the carpet. Adequate 
sharpeners are provided for each class by the school. 
3. Student’s name needs to be put on all supplies, book bags, lunch boxes and jackets. 

 

PLAYGROUND SAFETY RULES: 
1. When students are on the playground, they are to follow school rules (walk in 

line, keep hands and feet to themselves, use appropriate language, obey all 
adults on duty). 

2. Students will leave and enter the building quietly and all at the same time. 
Students are not to lag behind in the restroom. 

3. Boundaries: The track is our boundary. Students must stay away from the 
fence behind the track. Students may no leave the area to go over to the 
bathroom near the pavilion. We will use the bathroom inside the main 
building ONLY. 

4. Older children (5th and 6th graders) may no involve the younger students in 
soccer games. Watch out for the younger students when you are playing. Do 
not pick up younger children. 

5. Stay off the retaining wall that is adjacent to the commissary. 
6. Students are to use the playground equipment correctly. Sit in the swings 

without twisting the chains. Take turns. When others are waiting to swing, 
count to 100, then change. 

7. When the teacher blows the whistle indicating recess is over, line up right 
away. No delaying! We will form lines by classes, and students will be 
dismissed on class at a time. 

Consequences for not following these rules can range from a verbal warning, to some 
period of time-out, and/or to being sent to the principal’s off ice for further discipline. 
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